
ADDENDUM 
 

ANTI-HARASSMENT:  STATEMENT AND PROCEDURES 
 
General Statement 
 
The Orange Elementary Public School district is committed to protecting the rights of all 
individuals within the school district to work and learn in an environment that is free of 
harassment. 
 
Harassment on the basis of race, color, ancestry, religion, national origin, age, sex, sexual 
orientation or disability in any form will not be tolerated.  Such harassment includes unsolicited 
remarks, gestures, physical contact and the display or circulation of written materials or pictures 
which are derogatory to either gender, or are derogatory to racial, ethnic or religious groups, or 
are derogatory to an individual’s age, sexual orientation or disability. 
 
Definitions of Harassment 
 
Harassment means conduct of a verbal or physical nature that is designed to embarrass 
distress, agitate, disturb or trouble students that: 
 

1. is so severe, persistent or pervasive that it affects a student’s ability to participate in or 
benefit from an educational program or activity, or an employee’s ability to undertake 
his/her job responsibilities, or creates an intimidating, hostile, threatening or abusive 
educational or work environment; or, 

2. interferes with a student’s academic performance or learning opportunities; or interferes 
with an employee’s work, continued employment or advancement opportunities. 

 
Harassment of any kind, including bullying and teasing, will not be tolerated. 
 
Bullying.  Bullying is defined as the act of one or more individuals deliberately and repeatedly 
humiliating, hurting, or frightening others through verbal, physical, written interactions or other 
communications.  Bullying can take many forms and occur in virtually any setting.  It can create 
unnecessary and unwarranted anxiety that will affect attending and participating in school, 
walking in corridors, eating in cafeterias, playing in the school yard or recreation areas, 
participating in or attending special and extra-curricular activities, or riding on the bus to and 
from school each day. 
 
The recent house bill in Massachusetts (signed in April 2010), defines bullying, in part, as “the  
 repeated use by a perpetrator of a written, verbal or electronic expression, or physical act or 
gesture…directed at a victim that causes physical or emotional harm or damage to the victim’s 
property; places the victim in reasonable fear or harm to himself or of damage to his property; 

[or] creates a hostile environment at school.”   

 
Examples: 

 Teasing that humiliates or hurts another 

 Intimidation, either physical or psychological 

 Threats of any kind, stated or implied 

 Assaults on students, including those that are verbal, physical, psychological, or 
emotional 

 Attacks on students’ belongings 
 
 



 
Sexual Harassment.  “Sexual harassment” is defined as unwelcome sexual advances, 
requests for sexual favors and/or other verbal conduct or communications of a sexual nature. 
 
Sexual harassment can occur adult to student, student to adult, adult-to-adult, student-to-
student, male to female, female to male, female to female and/or male to male.  Sexual 
harassment can be based on gender or sexual orientation. 
 
Examples: 

 Telling sexual jokes or stories 

 Making sexual comments about a person’s clothing, anatomy, or appearance 

 Repeatedly asking out a person who is not interested 

 Telling lies, spreading rumors, or gossiping about any person’s sexual life 

 Whistling, catcalls, making kissing sounds, smacking lips 

 Name-calling, teasing, or other derogatory or dehumanizing remarks involving sex, 
gender or sexual orientation 

 Following a person or blocking a person’s path 

 Drawing or displaying sexually explicit or suggestive posters, cartoons, pictures, 
calendars, designs on clothing, or other similar materials 

 Staring or leering with sexual overtones, making sexual gestures with hands or body 
movements 

 Giving unwanted gifts of a personal or suggestive nature 

 Unwanted touching of people, their hair, or their clothing 

 Unwanted hugging, kissing, pinching, patting, or stroking 

 Assault, attempted rape, or rape 
 
Harassment based on race, color, national origin, religion or disability.   Harassment on 
the basis of race, color, national origin, religion or disability is unwelcome verbal, written, or 
physical conduct relating to the characteristics of a person’s race, color, national origin, religion, 
or disability that: 

a. unreasonably interferes with an individual’s educational or work performance; or 
b. creates an intimidating, hostile, or offensive educational or work environment. 

 
Examples of harassment based on race or color: 

 Using nicknames that emphasize racial stereotypes 

 Graffiti containing racially offensive language 

 Name-calling, teasing, or other derogatory or dehumanizing remarks involving race or 
color 

 Racial slurs, negative stereotypes, and hostile acts which are based upon another’s race 
or color 

 Written or graphic material containing racial comments or stereotypes which is posted or 
circulated and which is aimed at degrading members of specific racial or ethnic groups 

 Physical acts of aggression or assault upon another because of, or related to, race or 
color 

 
Examples of harassment based on national origin or religion: 

 Comments on a manner of speaking or proficiency with the English language 

 Negative comments regarding surnames, customs, and/or language 

 Graffiti containing offensive language which is derogatory to others because of their 
national origin, ethnicity, or religion 

 Threatening or intimidating conduct directed at another because of the other’s national 
origin, ethnicity, or religion 

 Jokes or rumors based upon an individual’s national origin, ethnicity, or religion 



 Written or graphic material containing comments or stereotypes which is posted or 
circulated and which is aimed at degrading individuals or member of specific ethnic or 
religious groups 

 Physical acts of aggression or assault upon another because of, or related to, national 
origin, ethnicity, or religion 

 
Examples of harassment based on disability: 
 
Disability harassment includes harassment based on a person’s disabling mental and/or 
physical condition and includes any unwelcome verbal, written, or physical conduct directed at 
the characteristics of a person’s disabling condition. 
 
Imitating manner of speech or movement: 

 Interfering with necessary equipment 

 Bullying 

 Name-calling, teasing, or other derogatory or dehumanizing remarks involving physical 
and/or mental disability 

 Threatening or intimidating conduct directed at another because of the other’s physical 
and/or mental disability 

 Jokes or rumors based on an individual’s physical and/or mental disability 

 Physical acts of aggression or assault upon another because of, or related to, an 
individual’s physical and/or mental disability 

 Other kinds of aggressive conduct such as theft or damage to property which is 
motivated by an individual’s physical and/or mental disability 

 
The above reference descriptions of inappropriate conduct represent examples, and are not 
intended to serve as an all inclusive list. 
 
If you are unsure as to whether you have been a victim of any form of harassment, or it you 
have knowledge of an incident of harassment, you must contact your school principal, or 
Director of Pupil Services, or other appropriate school staff member with any questions that you 
may have. 
 
Because what may be acceptable behavior to one individual may not be acceptable to others, 
all employees and other members of the school community should aspire to the highest 
standards of respectful, appropriate and professional behavior.  For example, ethnic or racial 
jokes and remarks or sexually oriented gestures or pictures are often offensive to others, and 
thus should not occur within the Orange Public Schools.  The members of the school community 
include the School Committee, School Councils, Administration, faculty, staff, students, parents, 
volunteers and authorized visitors, contractors or vendors while they are engaged in school-
related activities. 
 
Responsibilities and Procedures (harassment) 
 
Individuals who believe they have been harassed should bring the matter to the attention of an 
administrator so that appropriate action may be taken at once.  (The District will promptly and 
reasonably investigate allegations of harassment.  The Principal of each building will be 
responsible handling all complaints by students alleging harassment.) 
 
Procedures for Reporting and Investigating complaints 
 

A. Reporting Complaints 
 



Any member of the school community who believes that s/he has been the victim of harassment 
(as defined above) by an administrator, teacher, pupil, visitor, or other personnel of the Orange 
Public Schools, or who has knowledge of any of the above, must report the alleged acts as soon 
as possible. 
 
A harassment complaint may be made to the principal or his/her designee.  If the complaint 
involves a staff member, the complainant should file their report with either the building principal 
or the superintendent of schools. 
 
Upon receiving a complaint, whoever receives it, will immediately notify the building principal, 
who will oversee an investigation and who will serve as the complaint hearing officer.  The 
building principal or designee will address the concern in a timely manner.  Within ten (10) 
working days, the principal will forward all formal complaints to the superintendent of schools. 
 

B. Investigation 
 
The principal or designee will consider every report of harassment seriously and will investigate 
all reports in a timely manner.  The Director of Pupil Services will assist the school hearing 
officer, as needed, in the investigative procedures and identification and delivery of all 
necessary services to concerned individuals. 
 
The investigation may consist of personal interviews with the complainant, the alleged harasser, 
and any other individuals who may have knowledge of the alleged incidents(s) or circumstances 
giving rise to the compliant.  In determining whether alleged conduct constitutes a violation of 
this policy, the principal or designee should consider the surrounding circumstances, any 
relevant documents, the nature of the behavior, past incidents or past or continuing patterns of 
behavior, and the relationships between the parties involved.  Whether a particular action or 
incident constitutes a violation of this procedure requires a determination based on all the facts 
and surrounding circumstances.  Special care will be taken to make sure that the person(s) 
accused of harassment has full and fair opportunity to explain his/her side of the story. 
 
In the event that students are involved in allegations as victim, perpetrator, or witnesses, the 
principal will notify the parents and/or guardians of the allegations in a timely manner using 
appropriate discretion in the notification. 
 
Whenever possible, the principal will complete the investigation and report within ten (10) school 
days after the complaint has been filed indicating whether the allegations have been 
substantiated as factual or not.  There will be no reprisal against the person filing the complaint 
whether or not the complaint is sustained.  If the allegations are sustained, the principal, or in a 
case against an employee, the Superintendent (or designee) must take immediate corrective 
and/or disciplinary action to resolve the situation.  Such action may include, but is not limited to, 
requiring an apology, direction to stop the offensive behavior, counseling or education, warning, 
suspension, exclusion, transfer, expulsion, or discharge. 
 
Anyone who is disciplined under this procedure will have the right to appeal to the 
superintendent of schools within ten (10) working days of receipt of the concluding report. 
 
Alleged abuse by a parent, guardian, school staff, or other caretaker will be reported to the 
Department of Social Services according to school policy and procedure.  If allegations warrant, 
the local law enforcement agency will be notified. 
 

C. Confidentiality 
 



The Orange Elementary Public Schools recognizes that both the complainant and the alleged 
harasser have strong interests in maintaining the confidentiality of the allegations and related 
information.  The privacy of the complainant, the individual(s) against whom the complaint is 
filed, and all witnesses will be respected as much as possible, consistent with legal obligations 
to investigate. 
 
Provision against retaliation 
 
Retaliation against a complainant or witnesses will not be tolerated.  The Orange Elementary 
Public Schools will discipline or take appropriate action against any student, teacher, 
administrator or other school community member who retaliates against: 

 Any person who reports alleged harassment 

 Any person who testifies, assists, or participates in an investigation of 
harassment 

 Any person who testifies, assists, or participates in a proceeding or hearing 
related to an allegation of harassment 

 
Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment.  
 
Dissemination of procedure 
 
This procedure will be included in all handbooks (faculty and student) and will be made 
available in all main offices.  Faculty members, parents and students will be informed of this 
procedure annually.  Faculty members will be trained in the identification and prevention of all of 
the type of harassment discussed in this document. 
 
 
Please refer to details in the policy manual on line at www.orange-elem.org 


