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AGREEMENT 
 
Pursuant to the provisions of Section 7 of Chapter 150E of the General Laws of Massachusetts, this 
contract is made by the School Committee of the Orange Elementary Schools of Orange (hereinafter 
sometimes referred to as the Committee) and the Orange Elementary Teachers Association – 
Educational Support Personnel Group. 
 

ARTICLE I 
RECOGNITION 

 
For the purposes of collective bargaining with respect to wages, hours and other conditions of 
employment, the negotiation of collective bargaining agreements and any questions arising 
thereunder, the Committee recognizes the Orange Elementary Teachers Association Educational 
Support Personnel Group (ESP Group) as the exclusive bargaining agent and representative of all 
nonprofessional employees of the Committee, including but not limited to speech assistants with an 
associate’s degree, occupational therapy assistants, physical therapy assistants, autism assistants, 
LPN, and Speech Assistants with a Bachelor’s Degree, and transition room behavioral assistants, 
excepting, however, employees in the Office of the Superintendent. 
 

ARTICLE II 
MANAGEMENT RIGHTS 

 
A. Under the laws of the Commonwealth of Massachusetts, the Committee has the final 

responsibility for establishing the educational policies of the public schools of Orange.  It is 
recognized that the Committee has and will continue to retain, whether exercised or not the 
sole and unquestioned right, responsibility and prerogative to direct the operation of the 
schools in all its aspects.  The rights, responsibilities, and prerogatives of the School 
Committee are not subject to delegation in whole or part, except that the same shall not be 
exercised in a manner inconsistent with or in violation of any of the specific terms and 
provisions of this agreement. 

 
B. The Superintendent of Schools of Orange (hereinafter referred to as the Superintendent) has 

responsibility for carrying out the policies so established. 
 

ARTICLE III 
GRIEVANCE PROCEDURE 

 
A.  Definition 
 

A “grievance” is a claim based upon an event or condition which affects the welfare and/or 
conditions of employment of an employee or group of employees and/or the interpretation, 
meaning, or application of any of the provisions of this Agreement or any subsequent 
agreement entered into pursuant to this Agreement.  A “grievant” is defined as an employee, 
employees, or the Association submitting the grievance. 
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B.   Time Limits 
 

The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to the problems which may from time to time arise affecting the welfare 
or working conditions of employees.  Both parties agree that these proceedings will be kept 
as informal and confidential as may be appropriate at any level of the procedure.  The parties 
may resolve issues informally, provided said informal resolution does not violate the terms of 
this Agreement. 

 
Since it is important that grievances be processed as rapidly as possible, the number of days 
indicated at each level should be considered as maximum, and every effort should be made to 
expedite the process. 

 
A “grievance” shall be deemed to have been waived, and shall not be further processed under 
this grievance process if it has not been presented or pursued within those time limits herein 
set forth.  The time limits specified may be extended by a mutual agreement in writing. 

 
C.  Grievant and Association Rights 
 

The grievant shall have the right to be represented by the Association at all meetings 
involving the grievance. 

 
No reprisals of any kind will be taken by the School Committee or by any member of the 
administration against the grievant, any member of the Association, or any other participant 
in the grievance procedure by reason of such participation. 

 
Decisions rendered at Levels One, Two, Three, and Four of the grievance procedure will be 
in writing setting forth the decision and the reasons therefore and will be transmitted 
promptly to the grievant and to the representative of the Association. 

 
All documents, communications, and records dealing with the processing of a grievance will 
be filed separately from the personnel files of the participants. 

 
Forms for filing grievances, serving notices, taking appeals, making reports and 
recommendations, and other necessary documents will be jointly prepared by the 
Superintendent and the Association and given appropriate distribution so as to facilitate 
operation of the grievance procedure. 

 
D.  Procedure 
 

Level One 
  

An employee with a grievance will present it, in writing, to his/her building 
principal/immediate supervisor, either directly or through the Association, or appointed 
representative of the Association within fifteen (15) school days of the time the employee or 
the Association knew or should have known of the act or condition on which the grievance is 
based.  
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Within ten (10) school days of receipt of the grievance, the principal/immediate supervisor 
will meet with the grievant.  Within five (5) school days of the meeting, the 
principal/supervisor will render a written response. 

 
Level Two 

 
If the grievance is not resolved to the satisfaction of the grievant and/or the Association 
within five (5) school days of the meeting at Level One, or if no response has been made 
within said time period, the grievant may present the grievance in writing to the 
superintendent within ten (10) school days of the Level One response, or the response due 
date, whichever is earlier. 

 
Within ten (10) school days of receipt of the grievance, the superintendent will meet with the 
grievant.  Within five (5) school days of the meeting, the superintendent will render a written 
response. 

 
Level Three 

 
If the grievance is not resolved to the satisfaction of the grievant or the Association within 
ten (10) school days of the meeting at Level Two, or if no response has been made within 
said time period, the grievance may be presented in writing to the School Committee within 
ten (10) school days of the Level Two response, or the response due date, whichever is 
earlier.   

 
The School Committee will schedule a hearing of the grievance at its next regularly 
scheduled meeting or within fifteen (15) school days, whichever is sooner.  The School 
Committee will render its response, in writing, within ten (10) school days next following the 
meeting at Level Three. 

 
Level Four 

 
If the grievance is not resolved to the satisfaction of the Association within ten (10) school 
days of the meeting at Level Three, or if no response has been made within said time period, 
the Association may submit the grievance, in writing, for arbitration through the American 
Arbitration Association, with a copy to the superintendent and the School Committee, within 
fifteen (15) school days of the Level Three response, or the response due date, whichever is 
earlier.  

 
Only a grievance involving a claim that the School Committee and/or its agents has violated, 
misinterpreted, or misapplied any of the provisions of this agreement or any subsequent 
agreement entered into pursuant to this agreement shall be subject to arbitration.   
 
The decision of the arbitrator shall be final and binding on the School Committee, the 
Association, and the grievant(s).  The arbitrator shall be bound by all the terms of this 
Agreement and shall have no power to add to, subtract from, or in any way modify its 
provisions. 
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The expenses for such arbitrators’ fees shall be shared equally by the School Committee and 
the Association. 
 

E.  Class Action Grievance 
 

If in the judgment of the Association, and within fifteen (15) school days of the time the 
employee or the Association knew or should have known of the act or condition on which the 
grievance is based, a grievance affects a group or class of employees, the Association may 
submit such grievance in writing to the Superintendent directly and the processing of such 
grievance will be commenced at Level Two.  The Association may process such a grievance 
through all levels of the grievance procedure even though the aggrieved person does not wish 
to do so. 

 
ARTICLE IV 
DURATION 

 
Subject only to the right to reopen in accordance with section below, this Agreement shall continue 
in effect July 1, 2019 to and including June 30, 2020 unless by November 1 next prior to expiration 
of the Agreement year involved either the Committee or the Orange Elementary Educational Support 
Personnel Group shall have given the other written notice of its desire to modify or terminate this 
agreement. 
 

ARTICLE V 
INSURANCE 

 
Employees covered by this Agreement who work twenty (20) hours or more per week shall be 
eligible for the same coverage and premium structure as all other Orange Municipal employees.  
 
Effective July 1, 2019, the split shall be:  70/30% 
 

ARTICLE VI 
SICK LEAVE 

 
1.  Annual sick leave shall be granted in the following manner:  twelve-month employees – fifteen 
(15) days; school year employees – twelve (12) days.  Sick leave days will be pro-rated for 
employees working less than the contracted work year.  For new personnel, these sick leave days 
come into effect ninety (90) calendar days after the initial date of employment.  This means that 
employees who take sick days during their first ninety (90) days of employment will not be paid for 
those days.  Crossing Guards & Noon Aides annually shall be granted three (3) sick days. 
 
2.  One half sick leave day means one half of the scheduled hours to work that day.  A whole sick 
leave day means the full number of scheduled hours to work that day.  If an employee utilizes sick 
leave time on a scheduled half day of school, then one half sick leave day will be deducted from the 
employee’s accumulated sick leave. 
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3.  Unused sick leave may accumulate for unlimited accumulation of sick leave provided service is 
continuous.  At the end of each year, unused personal leave days will be converted to sick leave days 
and added to each employee’s accumulated sick leave days. 

 
4.  Sick leave is non-transferable and non-compensable, except for members of the Sick Leave Bank 
(see Article XXIII), and is non-compensable. 
 
5.  Sick leave is to be used for the illness of the employee and/or illness of an immediate family 
member living in the household of the employee and parents, who may not necessarily live in the 
household.  The Superintendent reserves the right to require satisfactory proof of the medical 
necessity after five (5) consecutive sick days have been taken and further the Superintendent 
reserves the right to insist that employees must take time off with sick leave under certain conditions 
that are judged to be in the best interests of the school system. 
 
6.  The Orange Elementary School System may dismiss an employee if he/she is absent/sick and 
fails to report to the administration or substitute dispatcher for two (2) or more consecutive days. 
 
7.  Individual bargaining unit members will be notified of their total accumulated sick leave, 
personal leave, and vacation as of October 1st of each school year. 
 
8.  ESP members may use sick leave for an eight (8) week period (not to exceed forty (40) school 
days) for the birth or adoption of a child.  Sick leave days may be used before or after the eight (8) 
week period in the event of a disability from the pregnancy, birth or recovery therefrom as verified 
by a medical provider. 

 
ARTICLE VII 

PERSONAL LEAVE 
 
Employees who work a minimum of four (4) days each week shall be granted up to two (2) days of 
personal leave per contract year with pay for the employee’s scheduled hours for business, religious, 
legal, or family matters which require absence during working hours.  Crossing Guards & Noon 
Aides annually shall be granted one (1) day of personal leave per contract year. 
 
One half personal leave day means one half of the hours scheduled to work that day, and a whole 
personal leave day means the full number of hours scheduled to work that day.  The leave form must 
be completed and delivered to the Superintendent at least 72 hours before taking such leave.  It is not 
required that the employee justify the request for such leave, except in emergency situations with 
less than 72 hour notice when the approval of the Superintendent or his/her designee is required.  It 
is not the intent of this policy that such leave is taken merely for personal convenience, but as a 
matter of pressing personal need.  Specifically excluded from personal leave with pay are absences 
caused by failure of transportation.  Normally leave for an extension of a vacation or holiday will not 
be granted except under unusual circumstances and then only if approved by the Superintendent.  At 
the end of each year, unused personal leave days will be converted to sick leave days and added to 
each employee’s accumulated sick leave days. 
 
If an employee works less than a full work year, personal leave days will be pro-rated. 
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ARTICLE VIII 
BEREAVEMENT LEAVE 

 
For deaths in the immediate family up to four (4) consecutive days following the death, excluding 
weekends and state/federal holidays that the employee would normally receive will be granted.  The 
immediate family consists of mother, father, wife, husband, daughter, son, sister, brother, daughter-
in-law, son-in-law, brother-in-law, sister-in-law, grandchildren, step parents, foster parents, 
grandparents, parents-in-law and in certain cases other persons who have fulfilled one of the above 
role relationships.  For deaths of an aunt, uncle, or cousin up to two (2) consecutive days following 
the death, excluding weekends and state/federal holidays that the employee would normally receive 
will be granted. 
   
An employee, may in lieu of using all days consecutive to the death, elect to use up to two (2) of the 
above-listed bereavement days within six (6) months following the death for the funeral or other 
related purposes.   
 
These are not to be deducted from sick leave.  It is agreed that should it become incumbent upon an 
employee to attend the funeral of a person other than a member of the immediate family, and if the 
employee has no personal days available, then this day may be taken from sick leave. 
 
 

ARTICLE IX 
UNPAID LEAVE OF ABSENCE 

 
A leave of absence without pay for up to one year may be granted upon request for immediate family 
emergency.  All personnel returned from such leaves shall, upon request, be restored to the same or 
similar position they held at the time the leave was granted, provided such position is still in 
existence.  Further, any employee returned from such leave shall suffer no loss of benefit to which 
he/she was eligible when the leave commenced including, but limited to, accumulated sick leave and 
wage level. 
 

ARTICLE X 
ASSOCIATION LEAVE 

 
No more than two (2) Association representatives shall annually be granted up to three (3) work days 
release time with pay to attend Massachusetts Teachers Association and/ or National Education 
Association conferences and conventions. 

 
ARTICLE XI 

PROFESSIONAL DEVELOPMENT 
 
Employees may attend job-related workshops, seminars and/or conferences if approved in advance 
by the Superintendent.  Costs associated with such trainings will be reimbursed by the School 
District. 
 
All paraprofessionals shall be required to attend professional development on five (5) of the half-day 
in-service days held throughout the school year.  The in-service days shall be set on the school 
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calendar.  Paraprofessionals shall receive their usual rate of compensation while attending said 
professional development.  Professional development dates will be set when the school calendar is 
voted by the School Committee. 
 
 
 
 
 
 

ARTICLES XII 
VACANCIES AND PROMOTIONS 

 
Whenever a vacancy or a pending retirement occurs, except in cases of emergencies, a notice of such 
vacancy should be posted for not less than five (5) business days.  The posting should contain a 
description of duties and listing of necessary or desirable qualifications.  Summer positions shall be 
posted, if possible.  No permanent appointment shall be effective until five (5) calendar days 
following the date the notice was posted to permit reasonable consideration of all applicants.  Any 
qualified person covered by this agreement who desires to fill any such vacancy shall file an 
application with the Superintendent.  Any qualified person covered by this agreement who has filed 
an application with the Superintendent shall be granted an interview.  In filling any vacancy or 
promotion, the Principal/Superintendent shall give priority consideration to applications from 
qualified, senior candidates already employed in the Orange Elementary School System.  In the 
event that such vacancies occur when school is not in session, notification of such vacancies shall be 
sent to the Chairperson(s) of the ESP Group to inform possible candidates.  Any interested employee 
shall give the ESP Chairperson(s) a self-addressed, stamped envelope for summer or vacation 
notification of jobs posted. 
 
In the event that there is solely a change in the number of hours in a position, and the current 
employee is to be retained, there would be no need to post the position as a vacancy. 
 

ARTICLE XIII 
EDUCATIONAL SUPPORT PERSONNEL GROUP MEETINGS 

 
The Educational Support Personnel Group will have the right to use school buildings without cost at 
reasonable times for meetings.  The Chairperson shall contact the Principal at least one (1) week in 
advance and arrange for a mutually convenient time and place for such meetings. 
 

ARTICLE XIV 
PROBATIONARY EMPLOYMENT AND FAIR DISCIPLINE 

 
All newly hired employees will receive an orientation prior to the start of employment to familiarize 
the employee with the school system, its policy manual, and the current Agreement.  All newly hired 
employees will receive a copy of the policy manual and the Agreement at the time.    Newly hired 
employees shall be placed on a probationary period of six (6) months.  During the first ninety (90) 
calendar days, employees shall receive all benefits except personal leave, vacation leave and sick 
leave.  After the completion of ninety (90) calendar days, employees will then accrue personal leave, 
vacation leave and sick leave due from the first day of employment.  After the completion the six (6) 
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month probationary period, employees will be only disciplined for just cause. During the 
probationary period bargaining unit members may be demoted or terminated without access to the 
grievance and arbitration provisions of this Agreement. 
 
Any complaint brought by a parent, student, or other person against an employee or other person for 
whom an employee is administratively responsible must be reported to the employee if it may 
become cause for criticism in a subsequent evaluation report or may be filed in the employee’s 
personnel file.  The identity of the person initiating the complaint and that of any other person(s) 
who may have knowledge concerning the behavior which led to the filing of the complaint must be 
revealed to the employee involved. 
 
If a matter may result in termination or unpaid suspension; the employee will be provided at least 
twenty-four (24) hours advance notice of an investigation meeting and/or an intent to suspend 
meeting, all allegations being lodged against the employee, and the right to a representative and/or 
counsel. 
 
No employee shall receive adverse oral comments from any supervisory personnel in the presence of 
pupils, unless there is a safety or other urgent reason for doing so. 
 
 

ARTICLE XV 
PERSONNEL CLASSIFICATIONS 

 
A.  SCHOOL YEAR EMPLOYEES:  School calendar or portion thereof:  cafeteria personnel, 
aides and part-time custodians. 
 
B.  CALENDAR YEAR EMPLOYEES:  School secretaries, custodians, preschool      
aides and other full time calendar year employees who work in the months of July and August. 
 
C. The above represents personnel classifications, as they exist now.  Nothing should be construed to 
mean that this guarantees each classification’s future existence.  On the contrary, there may be 
changes in state law or in the financial funding of various programs that may require cessation of 
certain services.  Further, the Committee retains the exclusive right to raise or lower the number of 
working hours of an individual employee or group of employees when it is in the best interest of the 
School Committee to do so. 
 

ARTICLE XVI 
PAID HOLIDAYS 

 
1.  All “A” personnel shall receive pay for the following holidays for the number of hours for which 
the individual would normally have worked on that day:  Labor Day, Columbus Day, Veterans Day, 
Thanksgiving Day, the day after Thanksgiving, Martin Luther King Day and Memorial Day 
provided they work the normal work day (unless on sick leave) before and after such holiday. 
  
2.  All ESP employees shall receive one fifth of their average weekly pay for December 25 and 
January 1, whether or not they would normally have worked on those days. 
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3.  All “B” personnel shall receive pay for the above listed holidays and other legal holidays, such as 
July 4th, provided they work the normal work day (unless on sick leave) before and after such 
holiday, taking into consideration school vacation periods as listed in the school calendar.  If 
December 26 falls on a day when the employee would normally work, the employee shall have that 
day as a holiday and will be paid for the number of hours normally worked.  If an employee who 
would normally have a paid holiday is required to work on that day, then he or she shall receive both 
the holiday pay for the hours worked, and for no less than one hour.  When December 26th falls on a 
day the employee would not normally work, the employee shall be paid for one holiday day of pay 
for either December 24th or December 26th. 

 
ARTICLE XVII 

DUES DEDUCTION 
 
 
The Committee hereby accepts the provision of Section 17C of Chapter 180 of the General Laws of 
Massachusetts, and in accordance therewith, shall certify to the Treasurer of the Town of Orange, all 
payroll deductions for the payment of dues to the Association duly authorized by employees covered 
by this Contract.  Deductions are to be made in equal payments, starting in October of each year. 
 

ARTICLE XVIII 
LAYOFFS, REDUCTION OF HOURS, AND RECALL 

 
1.  In the event of the necessity for reducing the number of employees within this bargaining unit, 
individuals with least seniority within the job category will be laid off first, provided, however, the 
employee retained possesses the necessary ability and qualifications to perform the available work.  
For purposes of calculating seniority, an employee’s length of service in the District in a particular 
job category will be used.  For example, an employee who worked as a paraprofessional for ten (10) 
years in the District, and then worked as a secretary for three (3) years in the District would have ten 
(10) years of seniority as a paraprofessional and three (3) years of seniority as a secretary for 
purposes of this Article.  Therefore, if the employee’s secretarial position were eliminated through a 
reduction in force, the employee would be entitled to bump into a paraprofessional position if there 
were an employee with less than ten (10) years of paraprofessional seniority in such a position.  
 
For the purposes of this section, all paraprofessionals shall be considered to be in the same job 
category, except for paraprofessionals in a position listed under Schedule V.  Paraprofessionals in 
the other Schedules cannot bump into Schedule V positions. 
 
2.  Individuals laid off will have, from the effective day of layoff, a one (1) year right to be 
interviewed for any openings within this bargaining unit for which they are qualified.  The effective 
date of layoff will be defined as the first employee work day that the laid off employee would have 
normally been scheduled to work but for the layoff action or the first day for which the laid off 
employee receives unemployment compensation, whichever occurs sooner.  The Committee will 
notify the laid off individuals within the recall periods of all openings for which they are qualified.  
Recalled employees shall be given credit for all full-time service provided they return to work within 
the recall period. 
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3.  All benefits to which the employee was entitled at the time of layoff shall be restored in full upon 
reemployment within the recall period, unless a benefit has be altered by contract agreement. 
 
4.  Laid off employees may continue group health and the life insurance coverage during the recall 
period by contributing 100% of the premium cost. 
 
5.  Recall will be in inverse order of layoff.  The last reduced in force will be the first rehired, subject 
to the approval of the building principal provided the individual possess the necessary ability and 
qualifications to perform the available work. 
 
6.  A declination of a position offered under this section will terminate the employment of the 
individual and satisfy the School Committee’s obligation under this section. 
 
7.  The employee shall, within five (5) business days after receipt of notice of recall by mail, file 
acceptance through the return of a signed slip provided by the Committee of the intention to return 
or not to return by mail.   If such acceptance is not received by the Superintendent of Schools at the 
end of five (5) business days, it shall be considered a declination on the part of the employee, unless 
there are unusual extenuating circumstances approved by the Committee or its designee.  However, 
if said employee must give notice to a present employee, this said employee will have fourteen (14) 
calendar days to accept the position. 
 
8.  In the case of layoff and recall when two (2) or more employees have the same seniority and 
possess the necessary ability and qualifications to perform the available work, the decision for layoff 
or recall will be made by the Superintendent of Schools or the Principal. 
 

ARTICLE XIX 
VACATION SCHEDULE 

 
Calendar year employees are eligible for paid vacations in the follow manner:  if an employee begins 
work on or before December 31 and completes the fiscal year, that year will count as a complete 
year for purpose of placement on the vacation schedule and the pay schedule. 
 
If employment begins January 1st or later, the partial year will not count as a full year for purpose of 
placement on the vacation schedule and the pay schedule.  The next year, the one that runs from July 
1st to June 30th, will be considered the first year. 
 
A new employee will not be eligible for vacation until the completion of ninety (90) calendar days. 
 
Less than one (1) year (when employment begins  One day per month for each 
after October 1st)      full month completed 
 
One complete year through five (5) complete years  Ten (10) days 
 
Six (6) through (10) complete years    Fifteen (15) days 
 
Eleven (11) years and after     Twenty (20) days 
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Employees, who had worked 21+ years prior to June 30, 2001, will have twenty-five (25) days of 
vacation grandfathered, as specified in the previous contract period, for the duration of their 
employment. 
 
Each building Principal, in conjunction with the employees eligible for vacation, will coordinate the 
vacation schedule in his/her building such that all eligible employees receive their vacation time 
prior to June 30th.  Exceptions to these provisions will need prior approval of the Superintendent.  An 
employee may carryover up to five (5) days of vacation into the following fiscal year, and said days 
must be used prior to June 30th of the following fiscal year.  Any vacation days beyond the five (5) 
days referenced above which are not taken by June 30th will be lost, unless arrangements have been 
made with the Superintendent. 
 
Vacations are not accumulative.  If an employee leaves during the fiscal year, vacation days will be 
pro-rated over the year.  This means that a departing employee will receive pay for unused vacation 
days.  Likewise, if an employee has used more vacation and/or personal days than have earned, they 
will be deducted from the final paycheck. 
 

ARTICLE XX 
SCHOOL DELAY, CANCELLATION, OR DISMISSAL 

 
For the purpose of this Article, cancellation shall mean that because of a storm or other emergency, 
the schools which would normally be operated are closed and public announcement of this closing 
will have been made.  Dismissal shall mean that because of storm or other emergency, schools 
already in session, with employees already on duty, are closed and the students are sent home. 
 
SCHOOL DELAY:  School Year employees will be paid a full day when school opening is 
delayed. 
 
CANCELLATION:  When school is cancelled, Paraeducators, Food Service & Specialized 
Personnel (SLPAs, OTAs, LPNs) will not report to work and will not be paid for the day.  
Custodians and administrative assistants will be expected to report for their assigned duties.  It is not 
expected that they take excessive risks in order to do so.  Those who do report will normally work a 
full day and will be paid for it.  They will have the option of leaving early, without pay for the 
unworked hours, after first informing the Principal or Superintendent of their intention.  Those who 
are not able to report for work or who leave early, may take a day or a half-day of vacation rather 
than not being paid for time unworked. 
 
DISMISSAL:  When school is dismissed early because of weather or other emergency, school year 
employees who are on duty at the time of the dismissal shall be paid for the hours that they would 
normally have worked on that day.  It is expected that these employees will stay at their posts until 
essential tasks are completed, all children are safely on their way home and the employees are 
released by the Principal or Superintendent. 
 
When, because of weather or other emergency, schools is dismissed early; administrative assistants 
will normally remain at their post.  If, after remaining long enough to respond to calls from parents 
and to prepare for the coming day, an administrative assistant considers it imprudent to remain 
longer because of weather or other risks, said administrative assistants may leave, after first 
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informing the Principal or Superintendent, and will be paid for the hours worked.  Any 
administrative assistant sent home by the Principal or Superintendent would be paid for the whole 
day.  Custodians will normally remain at their posts.  If, in the judgment of the custodian, it is 
imprudent to remain, and then he or she will be paid for the hours worked.  Any custodian sent home 
early the Principal or Superintendent will be paid for the whole day. 
 
SINGLE BUILDING CLOSING:   A non-weather emergency may cause cancellation or dismissal 
at only one building.  In such an event, the agreements name above will apply only to the employees 
at the closed building. 
 

ARTICLE XXI 
SICK LEAVE BANK 

 
1. Purpose.  The purpose in creating a Sick Leave Bank is to provide additional paid sick leave for 
those who contribute to the Bank, whose individual sick days are exhausted, and who continue to 
face long term or catastrophic illness. 
 
2.  Administration of the Bank.  There shall be an established sick Leave Bank Committee to 
administer the plan outlined below.  The Committee shall have six (6) members, three (3) appointed 
by the Chairman of the School Committee and three (3) appointed by the President of the Orange 
Elementary Teachers Association from among Education Support Personnel who are members of the 
bank.  In order to approve a request presented to it, four (4) of the six (6) members must vote in 
favor.  Procedural matters may be resolved by a majority of the members present and voting. 
 
3.  Membership and the Assignment of Sick Days.   
 

a. All employees covered by this contract may volunteer to become members of the Sick Leave 
Bank.  During the month of September, 2007, all who wish to participate will re-assign one 
(1) of the sick days reserved for them to the Bank.  Employees hired after September 30 of 
any year may participate by reassigning one (1) sick day to the Bank during the following 
September.  Any employee who chooses not be participate in September of 2007 may enter 
the plan during any subsequent September by reassigning whatever days would have been 
placed in the Bank if he/she had become a participant in September of 2007. 

 
      All who are covered by this contract and who desire to become members of the Sick Leave      
      Bank must sign a waiver allowing the school administration to share with the Sick Leave        
      Bank Committee the record of their use of Sick Leave days and, should they request days  
      from the Bank, must be willing to provide verification of the condition or cause which    
      prompts their request. 
 
b. Any members of the Bank may withdraw at any time but a person who withdraws leaves 

behind whatever investment he/she may have in the Bank and has no further claim upon the 
Bank. 

 
c. If, on the first day of school, the number of days in the Bank is less than the number of 

current Bank members on that date, then each current member must reassign a sick day to the 
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Bank.  This means that reassignment of sick days to the Bank may occur only once a year 
and during the time between the first day of school and September 30. 

 
d. Although a new member must be able to transfer one (1) sick day to the Bank, but has had to 

use all of his/her assigned sick days, shall not be denied continuation in the Bank because of 
his/her inability to contribute an annual increment, should such an increment be required 

 
4.  The Granting of Benefits.  A member of the Sick Leave Bank who exhausts his/her individual 
sick leave benefit and who is faced with personal long term or catastrophic illness may apply to the 
Sick Leave Bank Committee for additional days of paid sick leave.  Family illness is not covered by 
the Bank.  The Committee shall review the request in the light of the following criteria: 

a. the demonstrated need of the applicant; 
b. a review of the past use of sick days; 
c. the relative needs of any other applicants; and 
d. the supply of days in the Bank. 

 
The Sick Leave Bank Committee’s decision on all applications and other matters within its 
jurisdiction shall be final and not subject to the grievance procedure or any other claims.  Any 
employee, whose application is rejected, in whole or in part, shall, upon request, be granted a 
meeting with the Sick Leave Bank Committee. 
 
Each member of the Sick Leave Bank may receive up to twenty-five (25) days of sick leave from the 
Bank per school year on approval of the Sick Leave Bank Committee, subject to the limitations 
noted below.  The Sick Leave Bank Committee may, with the concurrence of at least four (4) 
members, recommend to the total membership of the Bank that additional days be granted to an 
individual.  A majority of Bank members voting shall determine whether the additional days are 
granted.  Neither the Committee nor the full membership may grant more days than are in the bank 
at any given time. 
 
Individuals granted sick days from the Sick Leave Bank will be paid only for those days that they 
would normally have worked, and at the rate which they normally receive. 
 
5.  MISCELLANEOUS 
 

a. Any member wishing to sign up must do so by September 30th.  The Sick Leave Bank 
Committee will then meet by October 15th of said year to tally changes in membership.  
By November 1st of each school year, the Sick Leave Committee shall furnish the 
Superintendent and the Orange Elementary Educational Support Personnel with a list of 
all members of the Bank for that school year, and the total number of days, including the 
current year, then in the Bank.  Upon the request of the Sick Leave Bank Committee, the 
Superintendent, having received the required release form, shall furnish the Sick Leave 
Bank Committee with written information concerning the availability of sick days for any 
member of the Bank as may be requested by the Sick Leave Bank Committee. 

 
b. Payments authorized by the Sick Leave Bank Committee will be made in accordance with 

established School Committee practice. 
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ARTICLE XXII 
EVALUATION 

 
All Educational Support Personnel employees will be evaluated annually.  The evaluation of ESP 
members is designed to allow the individual ESP member to understand how the member’s effort is 
perceived by the teacher/principal, allow the member to grow in the member’s role, and allow for 
determination of the effectiveness of the member in their assigned position.  Before an ESP member 
is given a year end evaluation with items marked Unsatisfactory, there should be a documented 
course of meetings/correspondence showing that such concerns were addressed, and the member 
was given the opportunity to rectify the situation. 
 

 
 

ARTICLE XXIII 
HEALTH/SAFETY – EMPLOYEE PROTECTION 

 
For the protection of the employee and health and safety of the children, at least two (2) after school 
aides will be assigned at the same time. 
 

ARTICLE XXIV 
LONGEVITY PAY 

 
Longevity pay will be applied as follows, based on years of service to the Orange Public School 
District.  Payment will be included in the final payroll period prior to the end of the fiscal year. 

   
After 15 years of service $750.00  
After 20 years of service $1,000.00  
After 25 years of service $1,250.00  
After 30 years of service $1,500.00  

 
 

ARTICLE XXV 
TRAVEL MILEAGE STIPEND 

 
Employees, whose positions require regular and frequent travel between the schools, shall receive a 
travel stipend of $200.00 per year, with half the amount being paid on or before January 15th and the 
remainder by the end of June. 
 
 

ARTICLE XXVI 
SNOW REMOVAL 

 
Employees who are required to report for snow removal on the weekend will be paid at time and 
one-half their normal rate, for a minimum of two hours.  Employees who are required to report for 
snow removal on a holiday will be paid at time and one-half their normal rate, for a minimum of two 
hours, in addition to their holiday pay.  The Principal in his/her discretion will determine whether to 
require employees to report for snow removal on the weekends or holidays.  
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ARTICLE XXVII 

BUILDING ALARM CALLS 
 

In the event of a building alarm call, the Head Custodian will be called to respond to the alarm.  The 
Head Custodian will not receive additional compensation in such situations, because the additional 
stipend listed in Article XX for the Head Custodian position is provided, in part, to compensate for 
said duty.  If the Head Custodian is not able to respond, the evening custodian in the building will be 
called.  The evening custodian will receive compensation at the rate of time and one-half (1 ½) the 
evening custodian’s regular rate, and will be guaranteed a minimum of two (2) hours compensation 
per call.  If neither the Head Custodian nor the evening custodian is able to respond, the principal 
will be called. 
 
 

ARTICLE XXVIII 
LUNCH BREAKS 

 
Employees are entitled to a thirty (30) minute unpaid meal break when working a period of more 
than 6 consecutive hours.  During this break, the employee will be relieved of all duties and is free to 
leave the workplace. 
 

ARTICLE XXIX 
HIGHLY QUALIFIED 

 
Effective July 1, 2017, all paraprofessionals at Orange Elementary School, as a condition of 
employment, must be Highly Qualified.  In order to meet the criteria of Highly Qualified, a 
paraprofessional must possess a high school diploma or its equivalent and one of the following: 
 
1) Obtained an Associate’s (or higher) degree; 
2) Completed at least two years, or 48 credit hours of study at an institution 
 of higher education; or 
3) Passed a formal assessment approved by Administration which measures a paraprofessional’s 

knowledge of and ability to assist classroom teachers in reading, writing and mathematics, 
such as ParaPro. 

 
The District shall, one time only upon successfully passing a formal assessment approved by 
Administration to achieve Highly Qualified status (such as WorkKeys/ParaPro), reimburse the 
paraprofessional for the cost of the formal assessment. 
 
 

ARTICLE XXX 
PLEDGE AGAINST DISCRIMINATION AND COERCION 

 
Pledge Against Discrimination and Coercion” to read as follows:  “The provisions of this Agreement 
shall be applied equally to all employees in the bargaining unit without discrimination as to age, sex, 
marital status, pregnancy, pregnancy-related condition, race, color, creed, sexual orientation, gender 
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identity, national origin, or political affiliation. The Union shall share equally with the Employer the 
responsibility for applying this provision of the Agreement. 
 
 
 
 
 
 

ARTICLE XXXI 
FAMILY AND MEDICAL LEAVE ACT, SMALL NECESSITIES LEAVE ACT,  

AND MASSACHUSETTS PARENTAL LEAVE ACT 
 

The Orange School Committee will comply with the provisions of the Family and Medical Leave 
Act of 1993 (FMLA), the Small Necessities Leave Act (SNLA), and the Massachusetts Parental 
Leave Act (MPLA).  The School Committee’s FMLA, SNLA, and MPLA policies are available in 
the Principal’s office in each school building, and from the Association President.  These policies 
outline the general requirements of the FMLA, SNLA, and MPLA, but are not meant to be all 
inclusive.  Other provisions contained in this contract may also allow an employee to use paid time 
for leave covered by this Article. 

 
ARTICLE XXXII 

LEGALITY OF PROVISIONS 
 
If any provision of this Agreement is held to be contrary to law by an appropriate court of law, all 
other provisions of the Agreement will continue in full force and effect, and the Committee and the 
Association will meet for the sole purpose of amending the illegal provision to meet the 
requirements of the law.  Any such amendments mutually agree upon by the Committee and the 
Association will be reduced to writing and added to the Agreement as an addendum. 
 
IN WITNESS WHEREOF the parties of this Contract have cause these presents to be executed 
by their agents hereunto duly authorized and their seals to be affixed hereto, as of the date first 
above written. 
 
 
SUPERINTENDENT OF SCHOOLS 
 
By  _______________________________________________ 
 
Date  _____________________________________________ 
 
SCHOOL COMMITTEE OF ORANGE 
 
By  _______________________________________________ 
 
Date  ______________________________________________ 
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ORANGE ELEMENTARY TEACHERS ASSOCIATION 
 
By  ________________________________________________ 
 
Date  _______________________________________________ 
 
EDUCATIONAL SUPPORT PERSONNEL GROUP 
 
By  _________________________________________________ 
 
        _________________________________________________ 
 
Date  ________________________________________________ 
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APPENDIX A 
SALARY SCHEDULES 

 
PARAEDUCATORS 

 
Instructional Assistants 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Instructional Paraprofessionals assist teachers in classroom, supervise students outside the classroom, 
or provide instructional support for teaching and learning positions.  It includes noon aides and 
classroom aides. 

Specialized Assistants 

 July 1, 2019 

Step  
1 $13.59 
2 $14.04 
3 $14.48 
4 $14.93 
5 $15.38 
6 $15.83 
7 $16.28 
8 $16.73 
9 $17.18 

10 $17.63 
11 $18.07 
12 $19.04 

 July 1, 2019   

Step    

1 $14.14   
2 $14.65   
3 $15.16   
4 $15.67   
5 $16.18   
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Specialized Assistants will support students in special education settings.  These 
paraprofessionals will work with students with a variety of disabilities.  They may also work in 
general classrooms supporting students with special needs or also work in special classrooms, 
resource rooms, behavior rooms or serve as inclusion assistants.  Specialized Assistants will 
include one-to-one paraprofessionals.  Paraprofessional educators in these roles may require 
specialized training in behavior management. 
 
Permanent substitutes shall also be placed on the Specialized Assistants salary schedule. 
 
Paraprofessional Substitute Coverage: 
 
A paraprofessional assigned to provide coverage as a substitute teacher for more than one (1) 
hour, but less than three (3) hours, shall receive, in addition to his/her regular rate of pay, a 
payment in the amount of fifteen dollars ($15.00).  If a paraprofessional is assigned to provide 
coverage as a substitute teacher for three (3) hours or more, the paraprofessional shall receive, in 
addition to his/her regular pay, a payment of thirty dollars ($30.00). 

 
  Grandfathered Rate 
 

Paraprofessionals formerly on Step 10 of Schedule V during the 2015-2016 school year under the 
former salary schedule shall receive increases as follows: 
 
   
  Year 1:  $3.00 per hour increase $25.10 

 
 

ADMINISTRATIVE ASSISTANTS 
 

 July 1, 2019 

Step  
1 $14.85 
2 $15.46 
3 $16.08 
4 $16.69 
5 $17.30 
6 $17.91 
7 $18.52 

6 $16.69   
7 $17.20   
8 $17.71   
9 $18.22   
10 $18.73   
11 $19.24   
12 $20.30   
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8 $19.14 
9 $19.75 

10 $20.36 
11 $20.97 
12 $22.19 

 
 
 

CUSTODIANS 
 

  

General 
Custodian 

 

 

 July 1, 2019   

Step    

1 $13.74   

2 $14.35   

3 $14.96   

4 $15.58   

5 $16.19   

6 $16.80   

7 $17.41   

8 $18.02   

9 $18.64   

10 $19.25   

11 $19.86   
12 $21.03   

 
 

  Night  

  
Custodian 

 
 

 July 1, 2019   

Step    

1 $14.23   

2 $14.84   

3 $15.45   

4 $16.07   

5 $16.68   

6 $17.29   
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7 $17.90   

8 $18.51   

9 $19.13   

10 $19.74   

11 $20.35   
12 $21.54   

 
 

 
 

Head 

 

  
Custodian 

 
 

 July 1, 2019   

Step    

1 $15.94   

2 $16.55   

3 $17.17   

4 $17.78   

5 $18.39   

6 $19.00   

7 $19.61   

8 $20.23   

9 $20.84   

10 $21.45   

11 $22.06   
12 $23.31   

 
 

CAFETERIA 
 

  General  

  
Worker 

 
 

 July 1, 2019   

Step    

1 $11.56   

2 $12.07   

3 $12.58   

4 $13.09   

5 $13.60   

6 $14.11   
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7 $14.62   

8 $15.13   

9 $15.64   

10 $16.15   

11 $16.66   
12 $17.65   

 
  Cook  

  
 

 
 

 July 1, 2019   

Step    

1 $13.56   

2 $14.12   

3 $14.68   

4 $15.24   

5 $15.80   

6 $16.36   

7 $16.92   

8 $17.48   

9 $18.04   

10 $18.60   

11 $19.17   
12 $20.27   

 
 
 

  Head Cook/   

  
Assistant Manager 

 
 

 July 1, 2019   

Step    

1 $14.61   

2 $15.22   

3 $15.83   

4 $16.44   

5 $17.05   

6 $17.67   

7 $18.28   
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8 $18.89   

9 $19.50   

10 $20.11   

11 $20.73   
12 $21.93   

 
 

SPECIALIZED PERSONNEL 
 

 July 1, 2019 

Step  
1 $20.94 
2 $21.70 
3 $22.45 
4 $23.21 
5 $23.96 
6 $24.71 
7 $25.47 
8 $26.22 
9 $26.98 

10 $27.73 
11 $28.49 
12 $30.06 

 
Specialized Personnel will include Speech Language Pathology Assistants, Occupational 
Therapy Assistants, Physical Therapy Assistants and LPNs. 
 
Salary Schedule Placement 
 
The principal and/or superintendent have the discretion to hire an applicant at the step that 
reflects the applicant’s prior work experience in the field and/or with the Orange Public Schools. 
 
Equalized Pay Option 
 
School year employees shall be given a choice to receive pay in a twenty-six (26) week pay 
schedule, which shall include one-half (1/2) days in the formula.  The District will check 
periodically and make adjustments. 
 
 
 


	C.  Grievant and Association Rights

